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Osprey Approach offers integration with Lexis Nexis Smart Forms, allowing you to run their library of legal
forms through Osprey.

Please note that you must have an account with Lexis Nexis and will require Adobe Reader to be
set as your default PDF viewer to view the forms.

Generating a Lexis Form

Navigate to Case Management > Lexis Forms.

CASE MANAGEMENT
Key Dates

Dossier

Document Production
Contacts & Organisations
Workflows

Debt Recovery

Contract Work Forms

Advocate Graduated Fees

Stamp Duty Land Tax

RTAFI Claims

Lexis Forms

SDLT Forms

You will see a list of Lexis Smart Forms relevant to the kind of work you are doing.

If any forms are missing, please speak to your system supervisor who will be able to easily add them to
the list.



Client No: FODOD4 E
©) Load Client/Matter

Matter No: 1 E
Name: Fox Q
Matter: Purchase of Flat 9, Marches Avenue, Nuneaton Q
[# Export 0 ==
LEXIS FORM DESCRIPTION
Irap1.pdf AP1 - Application to Change the Register
Page 1 of 1 (1 items) @ Page size: 10 ~

Left-click on the Lexis Smart Form to automatically save a copy to your matter history ready for printing or
distributing.

@ https://demo.ospreyapproach.com/Tmode=78docld=D2DD73A3222668A 8 clientMo=F00004 8 matterMo=18&docume -... ~ — O et

Your document is ready for save and merge. Press "Save’ to create or "Cancel’ to discard them.

File Description: |AP1 - Application to Change the Register |

Folder: | | e

Retention Period: [Please select... v

Retention Date: b

FPlease refresh matter history to view your changes.

VI Automatic Time Record (Untick to enter time recording manually)

| Save || Save with no time record || Cancel |

You can amend the description, assign the form to a folder and set a retention period if required.

Select Save to add the form to the Matter History.

Upon saving a form for the first time, this message will appear advising that the form has been saved into
your matter history.

Your document has been saved successfully in Matter History.
] Do not show this message anymore

OK

Tick the available box to prevent the message from being shown again if you wish.

Editing the Lexis Nexis form




Navigate to your Matter History. The form which has just been saved will appear at the top of the list.

® Mew = [~ Send E-mail | O

FAVORITE  TYPE REFNUMBER  CLIENT NO CLIENT SURNA.. MATTER NO MATTER DESCRIP.. DETAILS CREATED DATE CREATED BY
Al | > ||a

B 4455 FOO004 Fox 1 Purchase of Flat.. AP1- Application to Change the Register 01/04/2019 12:52:14  Steve

B 4428 FODD04 Fox 1 Purchase of Flat.. Land Reg Form 28/03/2019 11:54:59 STEVE

B 1149 FOO004 Fox 1 Purchase of Flat.. Schedule.docx 29/09/201515:00:39 matt

& 1148 FOO0D4 Fox il Purchase of Flat.. Sent e-mail (Subject: Email Regarding Case .. 29/09/2015 15:00:39 matt

B 1016 FOO004 Fox 1 Purchase of Flat.. Conflict Of Interest. Search criteria Client Filte.. 21/04/201514:27:53 USERNAME

Right-click on the form to bring up the item menu.

If you wish to make amendments, select Check Out.
Select the tick box to download a local copy, then select the option to ‘Check Out'.

Check Out OX

Download a local copy: [

Comment

Check Out Cancel

If the Lexis Smart Form has been mapped by a system supervisor, any data captured within Osprey can
be automatically populated into the form.

Provide u-; full mm:'{:m_u Ipemh'i{':} 5 The applicant.
conveyancer ladges the application, this Miss Becky Fox
must be the name(s) of the client(s), not

the conveyancer,

Close and save the form locally and then right-click on the form in the Matter History.

Select the option to Check In.



Check In OX
File**: | |

Comment (required)

Check In Undo pending changes Cancel

Select the button to the right of the File box and select your locally saved form.

Comments are required when checking in. Select the Check In button to upload the latest reversion of the
form to your Matter History.



